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1. 3araabHi MoJI0KeHHA

1.1. TlonoxxeHHS PO BUKOPUCTAHHS €IEKTPOHHOTO MIAMKUCY Ta eIEKTPOHHOI eYaTKu , ani
3a TekctoM — [lonoxxkeHHs B TOB «®K «DPIHBKOPO», gpam 3a TekcToM —
ToBapuctBo po3po0beHO BinmoBimHO A0 3akoHIB Ykpainu «[Ipo (iHaHCcOBI mociayru Ta hiHAHCOBI
kommaHi», «[Ipo eleKTpOoHHI JOKYMEHTH Ta eJCKTPOHHUH JOKYMEHTOOOIr», 3akoHy
VYxpainu «lIpo elIeKTpoHHY INCHTHOIKAIIFD Ta eJIeKTPOHHI JOBipYl mociayruy», I[locraHoBu
[IpaBmirusg HamionansHoro Oanky VYkpainm  «lIpo 3arBepmkenHs IlomoxkeHHS TIpo
BUKOPUCTaHHS €JIEKTPOHHOTO IMINNHUCY Ta el1eKTpoHHOI nmeyatku» Bin 20.12.2023 poxy Nel72 ta
BCTaHOBITIOE TTOPSIIOK:

e BukopuctanHsa Tux BuIB EIl Ta enekTpOHHUX MEYaTOK, SIKi BHUKOPHUCTOBYIOTHCS B
ToBapucTai;

® CTBOPCHHS 13aCBiNYEHHS €JIEKTPOHHOI KOIIil 3 MarnepoBOro JOKyMEHTa;

e  CTBOpPEHHS i 3aCBYIYEHHS MANepoBOI KOMii €JIEKTPOHHOTO JOKYMEHTA;

e BHUSBJICHHS OYyIb-fIKMX 3MIH B €JICKTPOHHOMY JOKYMEHTI, B €JEKTPOHHIA KOImi 3
ManepoBoOro JOKyMEHTA,

e  BusBJIEHHS Oyab-skux 3MiH EIl micist mimnmucanHs e1eKTPOHHOTO JOKYMEHTA;

e BukopucraHHs Ell Ta eleKTpOHHUX 1€4aTOK YCTaHOBHY;

e BHUSBJIEHHS OyIb-fIKUX 3MIH B €JIEKTPOHHOMY JOKYMEHTI, B €JEKTPOHHIA KOIi 3
ManepoBoOro JOKyMEHTA MiCs BUKOPUCTAHHS €JIEKTPOHHOI MeYaTKu,

e BUSBJCHHSA OyIb-SKUX 3MIH €JIEKTPOHHOI MEeYaTKu Micisd il BUKOPUCTaHHS IS
3aCBIMYEHHS €TIEKTPOHHOTO JOKYMEHTA, €JIeKTPOHHOI KOIIii 3 anepoBOro JOKyMEHTa;

e BUMOTH 70 30epiraHHsS KIIOYIB EJEKTPOHHOTO MHIIMKCY Ta €JIEKTPOHHOI NEeYaTKd B
MOPSIKY Ta Ha yMOBaX, SIKi nepeAdayeHi YNHHUM 3aKOHO/IaBCTBOM YKpaiHU.

1.2. Meroro IlonoxeHHs € BU3HAUEHHs y TOBapuCTBI YITKOTO TMOPSIIKY CTBOPEHHS,
BUKOPUCTaHHS AJIsl IPUMMaHHS, peecTpali, 00poOieHHs, 30epiraHHsl, HaJCUJIaHHS €IEKTPOHHUX
JIOKYMEHTIB Ta HaKIaJaHHS MANUCIB Ta EJEKTPOHHUX TMEYaTOK Ha EJIEeKTPOHHI JOKYMEHTH,
NOPS/IKY TIEPeBIPKM IUNICHOCTI Ta CIPaBXHOCTI EJNEKTPOHHHMX JIOKYMEHTIB, CTBOPEHUX 3
BUKOPUCTaHHSM TEXHOJIOTT, BH3HAa4eHOi TOBApUMCTBOM, BIANOBIIHO 1O BHMOI 3aKOHOJIaBCTBA
VYkpaiHu, HOpMaTHMBHO-NpaBOBUX akTiB HaimioHansHOro OaHKy VYkpaiHM, NPUMHATHX IS
BUKOHAHHS Ta BINMOBITHO JI0 3aKOHIB YKpaiHu.

1.3. TlososkeHHST PO3pOOJICHO 3 TULTIO 3a0e3MeUYeHHs 3aXUCTy IUNCHOCTI iH(opMailrii,
rapaHTyBaHHsI JOCTOBIPHOCTI MEpeNaHoi Ta OTpUMaHOi HQopMallii, a TakoXX BHUSIBICHHS Oyab-
SKUX 3MIH B €JIEKTPOHHOMY JIOKYMEHT1 TIPU BUKOPHCTAHHI €JIEKTPOHHOTO MIAIKCY Ta €NEKTPOHHOT
neyaTku y ToBapucCTBi.

1.4. EnexrponHi noBipui mociryra mist ToBapUCTBa HAAAIOTHCS KBATI(DIKOBAHUM HaJaBadeM
CJICKTPOHHKX JIOBIPYKMX MOCIYT B YCTaHOBJICHOMY 3aKOHOAaBcTBOM mopsiaky (https//czo.gov.ua/).

1.5. EnexkrpoHHHM# WINNMHC BUKOPUCTOBYEThCA I iAeHTH(IKamii minmucyBada —
IpeacTaBHMKa TOBapUCTBA Ta MIATBEPKEHHS IUTICHOCTI JTaHUX B CJICKTPOHHIM (opmi. B mpomy
[lonoxeHH1 Min €IEeKTPOHHUM HIIIHUCOM BBAXKAETHCS YIOCKOHAJIEHWI €NEeKTPOHHUM MmiTnuc 3
kBamidikoBanum ceprudikarom (YEIT).

1.6.BukopucTaHHsl €IEKTPOHHOTO MIMHUCY HE 3MIHIOE MOPAAKY YKIaJaHHS MPaBOYMHIB,
MITIACAHHS JIOTOBOPIB Ta IHIIMX JIOKYMEHTIB, BCTAHOBJICHOTO 3aKOHOM JUISi BYMHEHHS
MPaBOYMHIB B TUCHMOBIH (hopmi.

1.7. ToBapuctBo 3a0e3meuye MOXKIMUBICTL IIEPEBIPKM  IUTICHOCTI Ta CIIPaBXXHOCTI
CJICKTPOHHHMX JIOKYMEHTIB, CTBOPCHHX 3 BHKOPHUCTAHHSM TEXHOJIOTH, BH3HAYCHOI CaMHUM
ToBapuctBoM. OO0OB’SI30K TOBEICHHS IUNCHOCTI Ta CIPaBXHOCTI CICKTPOHHUX TOKYMEHTIB,
CTBOPECHHX 3 BUKOPHCTAaHHSIM TEXHOJIOTI, BW3HA4YCHOI caMUM TOBapuMCTBOM, MOKIATAETHCA HA
ToBapucTBO (HE3aJIEKHO Bl TEXHOJOTMMHUX MOXKJIMBOCTEH 1 KOMIIETEHIII TMEepPCOHATY
ToBapuctBa).

1.8. Mupexrop ToBapuctBa BimmoBimae 3a opraHBamito BukopuctanHs YEII Ta
€JIeKTPOHHMX TTeuaToK B ToBapucTBi, a Takox 3a BukopuctanHs YEII Ta enekrpoHHUX medaTok
VIIOBHOBOKEHUMH TPALBHUKAMH YCTAHOBHU/YMOBHOBAKEHUMU OCOOAMH YCTaHOBH (Hami -



https://czo.gov.ua/

YHOBHOB@)XEHUU MPEJICTABHUK YCTAHOBMU) M Yac iX B3a€MOJIl 3 KIEHTaMH Ta KOHTpareHTamu
ToBapucTBa Ta KO iHIIE HE BCTAHOBJICHO 3aKOHOJABCTBOM YKpaiH.

1.9. TomapuctBo 3miiicCHIOE TMpUIMaHHs, OOpoOJeHHs, 30epiraHHs, HaIACHIAHHI
€JIGKTPOHHMX JOKYMEHTIB Ta iH(OpMalli, MOTPIOHOI JUIs CTBOPEHHS IEKTPOHHUX JOKYMEHTIB, 3
JOTPUMAaHHSM BHMOT 3aKOHOJABCTBA YKpaiHM MO0 3aXUCTy MEPCOHAIBHUX AAHUX, TAEMHUII
(hiHAHCOBOT MOCITYTH, KOMEPIIMHOT TAEMHUIII, TAEMHUITI (PIHAHCOBOTO MOHITOPHHTY.

1.10. B nanomy IIpaBuiiax TepMIHH BXKUBAIOTHCS Y HACTYIIHOMY 3HAYEHHI:

Bepudikamis - 3aX011, 10 BKUBAIOTHCS YCTAHOBOIO 3 METOIO MEPEBIPKU (TIATBEPIKEHHST)
HAJIGKHOCTI BIIITOBITHINA 0CO01 OTPUMAHUX YCTAHOBOIO INCHTH(IKAL ITHUX HaHUX;

inenTudikaunis - 3axoau, 0 BXKUBAIOTHCS YCTAHOBOIO JUIsI BCTAHOBJIEHHS OCOOU LUISIXOM
OTpUMaHHS il TIeHTUIKALIITHUX JaHUX;

eJleKTpoHHa B3aemofia Cropin — cykynHicTh aii ToBapucTBa Ta KIieHTIB, ToBapucTBa Ta
KOHTPAreHTiB, SKi MOPOJKYIOTh B3a€EMHI MpaBa i 000B’SI3KH, M0 BUUHSIOTHCS B EICKTPOHHIN
dopMi Ta NPHUPIBHIOIOTHCS N0 YKIAJAECHHS IMPAaBOYMHIB y MHUCHMOBIH (opMmi, a Takox
3aTBEPUKYIOTHCS/MITIUCYIOTHCS IUIIXOM HaKIa/JeHHs €JIeKTPOHHUX MIAMHUCIB.

kjaieHT ToBapucrBa — (BuuHa 0co0a, sika 3BepTacThes 10 ToBapUCTBA 32 OTPUMAHHSM
(hIHAHCOBUX TTOCIIVT;

KoHTpareHT ToBapucTBa - Oyab-sika MOpUJIMYHA 4M (BHYHA ocoba, ¢BHYHA ocoba-
MIIPUEMELD, KA HAJa€ MocIyrd ToBapucTBY Ta OTpUMYe nociayru ToBapucTsa, piBuuHa 0coda,
sKa TIPOBAJIUTh HE3aIeXKHY MpodeciiHy ABUIBHICT, $Ki MaioTh 3 TOBapuUCTBOM BITHOCHHH
(iHAHCOBOrO XapakTepy MiI Yac peajizallii JOTOBIPHUX BITHOCHUH,

enexkrponnuii mignuc (EII) - enexrpoHH1 JaHL SKI JOJAIOTHCS MIANKMCYBA4eM [0 HIIHMX
€JIGKTPOHHHMX JaHMX a00 JIOIYHO 3 HUMH IOB'S3YIOThCSI 1 BUKOPHCTOBYIOTBCSI HUM SIK ITAIHUC.
Knientn-¢Buuni  ocobu Uit 3AICHEHHS  €JIEKTPOHHOTO  JOKYMEHTOOOIY  MOXYTh
BukopuctoByBatu [Ipoctuit Enexkrponnuii [linnuc ta/ado ut.Ilinnuc. KontparenTu-ropuanysi
ocoOM, KOHTpareHTH - (BUYHI  OCOOM-TITIPUEMINT JUIsi 3IIMACHEHHS  EJICKTPOHHOIO
JOKyMEHTOOOTY MOXYTh BHUKOPHUCTOBYBaTH KBaumipikoBaHUN eJIeKTpOHHUN minmuc Ta/abo
YaockoHaneHu eIeKTPOHHUHN MIAINHKC.

YAOCKOHAJIEHUI eJIeKTPOHHMI miamuc 3 kBaJjidikoBanum ceprudikarom (YEII) -
YIOCKOHAJIEH UM €JIEKTPOHHUI ITIIITHIC, SIKUHA BIIIOBITAE BHMOTaM,
YCTaHOBJICHUM 3aKOHOJABCTBOM YKpaiHu y cdepl eJIeKTpOHHUX JOBIpYUX TOCIHYr Ta
€JIGKTPOHHOT'O JIOKyMEHTOOOIY, CTBOPEHHUH 3a pe3ylbTaToM KpUIITOTPa(MHOrO NEepeTBOPEHHS
CJIEKTPOHHMX JIaHUX, 3 SKUMH TIOB’3aHUH 1€l eNEeKTPOHHU I TIANKC, 3 BUKOPUCTAHHSIM 3aC00y
YIOCKOHAJIEHOTO EJIEKTPOHHOTO IIAMUCY Ta OCOOMCTOTO KIH0Ya, OJHO3HAYHO ITOB’SI3aHOTO 3
ninucyBaueM, 1 SKAW Ja€ 3MOTy MEpPEeBIPUTH YMHHICTh KBATIPIKOBAHOIO CepTU(IKATY
BIIKPUTOTO KIIOY, 3MIHCHUTH €JICKTPOHHY eHTH(IKAIIF0 MiANKUCYBa4ya Ta BUSBUTH OPYILICHHS
IUTICHOCTI €JIEKTPOHHUX JIaHHX, 3 SKUMH OB’ I3aHUH 11eH eJIEKTPOHHUHN ITAIUC;

YIOCKOHAJIEHA eJIeKTPOHHA MeYaTKa — eJIeKTPOHHA Ie4aTka, CTBOPEHa 3a PEe3ylnbTaToM
KpUNITOTPAaMHOTO TIEPETBOPEHHSI €JIEKTPOHHUX MAaHUX, 3 SKAMH IOB’s3aHA ISl €JIEKTPOHHA
1e4aTka, 3 BUKOPUCTaHHAM 3ac00y yIOCKOHAJIEHOI elIEeKTPOHHOI NeYaTKu Ta 0COOMCTOro Kioua,
OJTHO3HAYHO OB’ A3aHOTO 13 CTBOPIOBAYEM €JIEKTPOHHOI MeYaTKu, 1 KU J1a€ 3MOry 3IIHCHUTH
€JIEKTPOHHY INEeHTU(IKALII0 CTBOpIOBaua €JIEKTPOHHOI MEYaTKH Ta BHUSBUTHU IOPYIICHH S
LUTICHOCT1 €JEeKTPOHHUX JIJaHUX, 3 IKUMHU OB’ s3aHa 1151 €JIEKTPOHHA I1€4aTKa;

3aci0 kBasihiKOBAHOIO €JIEKTPOHHOIO MIANKCY YHM MEeYATKH - arapaTHO-IPOTpaMHUM
IPHUCTPI 4K TmporpamMHe 3a0e3MeUeHHs, 0 BHKOPHUCTOBYIOTHCS ISl CTBOPEHHS €JIEKTPOHHOTO
OUNKCY YW MEYaTKd Ta BiANOBIJa€ BHUMOraM, BCTAHOBJIEHMM YaCTMHAMM MEpLIOIO -
gyerBepTolo crarTi 19 3akony Ykpainu “Tlpo enekrponHy imeHTH(]IKAIIO Ta eIEKTPOHHI AOBIpUi
MOCITYTH .

npocTHii eJeKkrponHui mimmuc (mpoctuii EIN) - Oyap-sxuii Bug EIL kpiM kBamiikoBaHOTO
EIl, mudpororo BnacHopyunoro nignucy (LBIT), VEII 3 kBamipikoBanum ceprudikatom, YEII,
EIl HamionanpHOTO OaHKY;

npoctuii enexrponnuii minmuce Kuienra (Ilpoctuit EII Kiienta) — BBenenns Kiientom
MOCTIOBHOCTI CHMBOJIIB, 1M (P, SKi TEHEPYIOThCS B aBTOMATUYHOMY PEKUMI Ta HAIIPABJISIO THCS
ToBapuctBoM SMS-TIOBITOMJIEHHSM Ta/ab0 y BUIIISAAL MapoJIt0 Ha HOMEP MOOUIBHOTO TenedoHy
KitienTa, 3 BUKOpHUCTaHHSAM €JIEKTPOHHOTO MANKUCY OJHOPA30BUM iIEHTH(IKATOPOM BIAIOBIIHO
no 3akoHy YkpaiHu «[Ipo enexkTpoHHY KOMEpIlO», IO MPHPIBHIOETHCS IO BIACHOPYIHOTO



nignucy Kiienrta. Ilpoctuit EIl Kimienta nonmatotbes KilieHTOM Ta OJHO3HAYHO JIOTTMHO
MOB'SI3YIOTHCSL 3 TAMU €NIEKTPOHHUMH JaHUMH, SIKi TIAMHUCYIOThCsT KilieHTOM Ta mpu3HadeH1 uist
imeHTU dikarii Kiienra.

His.Ilignuc KaienTa — cydacHuit ananor KBammipikoBaHOro €JlIeKTpOHHOIO MIANUCY, SIKAN
MICTUTh YJAOCKOHAJCHUN EJIEKTPOHHMI MNIUIIUC, SIKUM CTBOPIOETHCS 3 BUKOPHUCTAHHSM 3aco0y
KBATI(PIKOBAHOTO  €JIGKTPOHHOTO Tinnmucy 1 0a3yeTbcs Ha KBamihiKoBaHOMY cepTUdIKaTi
BIIKPUTOTO KiIro4a, sikuii KIlieHT MOke BUKOPHMCTOBYBATU JJISl MIAMHUCAHHS iNeHTUQIKAIIHAX
€JICKTPOHHUX JIOKYMEHTIB 3a JOMOMOT0I0 MOOUTEHOTO n0aTKy <«Jlish».

ToBapucTBO - HeOaHKIBCbKa (DIHAHCOBA YCTAHOBA, JEPKABHE PETYIIOBAHHS Ta HarsAj 3a
NIUIBHICTIO KO 3aiiicHIoe HarjoHansHui 6ank YkpaiHu;

ynoBHOBa:ke HHif npauiBHuK ToBapucTBa - MpaiBHUK YCTAHOBU JI0 TTOBHOBAKEHB SIKOTO
3riJHO 3 BHYIPIIHIMKA JOKYMEHTAMH VCTAaHOBM YW HAa MIACTaBl MOOBIPEHOCTI HAJIEKUTH
TN CAaHHS 3 KTEHTAMHA YCTAaHOBH, KOHTPAreHTaMH YCTAaHOBH JIOKYMEHTIB Bil IMEH1 YCTAaHOBHU;

BinmoBinagbHmMii npaniBHuk ToBapucTBa— oco0a, Ha SKy IOKIaJ€HO BHUKOHAHHA
000B’s3KIB 1O OpraHiallii BUKOPUCTaHHS Ta KOHTPOJIIO JOCTYIY 10 HMOpMaLiifHOiI cucTeMu, a
TaKO)X KOHTPOJIb BHUKOPUCTAHHS 1 CKAaCyBaHHS BHKOPHUCTAaHHS KBATI(DIKOBAHUX ENEKTPOHHUX
MIIMKUCIB Ta TEYATOK /IS €IEKTPOHHUX IOKYMEHTIB;

«M.E.Doc» (My Electronic Document, Ttaxosx Medoc, Mesok) - mporpamHe 3a0e3mnedeHHs
JUIE TIOJAHHS 3BITHOCTI [0 KOHTPOJIOIOYMX OpraHiB Ta OOMIHY IOPHIMYHO 3HAYYHIMIMU
NEePBUHHUMH JOKYMEHTaMU MDK KOHTpareHTaMH B €JIEKTPOHHOMY BUIJISIL

CepBic eJIeKTPOHHOI0 J0KYMeHT000iry «BuacHo» - cepBic, SKMH NpU3HAYEHUH A
OOMIHY JIOKyMEHTaMH{ B €IIEKTPOHHOMY BHTIISII, MITMUCAHHS 1 30epiraHHs Oy/Ib-sKUX IOPUANIHO
3HAYYIIMX JOKyMEHTIB;

[HII TepMmiHM, SIKI BXKHMBAaIOThCA B LboMY [l0JOXEHHI, 3aCTOCOBYIOTbCS Y 3HAYCHHSX,
HaBEJACHUX y 3aKOHOJIABCTB1 YKpaiHH, SIKE periaMeHTye MUTAHHS 3aXUCTY HQpOpMAIIil

2. TlopsioK BUKOPUCTAHHSA €JIeKTPOHHOIO MiNKUCY Ta eJie KTPOHHOI NeYaTKH

2.1. VEII € 000B’SI3KOBUM PEKBBHTOM €IIEKTpOHHOTO nokymeHTa. Hakmamanasm VYEII
3aBEPILYETHCS CTBOPEHHS €NEKTPOHHOTO JoKyMeHTa. [linnmucyBady, skuil CTBOpPIOE €IEKTPOHHUI
JIOKYMEHT 3 €JICKTPOHHHM ITIAMKCOM i€ 3TIHO HOTr0 MOBHOBAXEHB a00 HATAaHUM ITPAaBOM, 3T1TH O
HaKa3y/po3NOps/KEHHs KepIBHUKA HA BUKOPUCTAHHS €JIEKTPOHHOTO MIANUCY JUISl TOKYMEHTIB.

2.2. IlinnucyBad, SKUH CTBOPIOE ENEKTPOHHUM JOKYMEHT 3 €JIEKTPOHHHUM MIIIHCOM, ITHM
CaMHM 3acBIIUye, 10 O3HAIOMMBCS 3 YCIM TE€KCTOM JOKyMEHTA, MOBHICTIO 3pO3yMIB OT0O 3MICT,
HE Mae 3alepeyeHb JI0 TEKCTy JOKyMeHTa (abo Horo 3anepedyeHHst BHECEH] IK OKPEMUN PEeKBBUT
JIOKyMEHTA) 1 CBiIOMO 3aCTOCOBYBAB CBiii €JICKTPOHHHUH IMIAMHUC Y KOHTEKCTI, MepeadadyeHoMy
JIOKYMEHTOM (ITiAIMcaB, 3aTBEPAUB, TTOTOANB, 3aBBYBaB, 3aCBIIUYMUB, O3HAHOMUBCS).

2.3. Ilin 4ac cTBOpeHHS, OOpOoOJMeHHs Ta 30epiraHHs EJIeKTPOHHUX JIOKYMEHTIB
ToBapHuCTBOM 3aCTOCOBYIOTHCS:

1) ynockoHaJie HUIi eJie KTpoHHUi mignuc 3 kBagidikoanum ceprudikarom (YEII)

2) y10CKOHAJIeHA eJIEKTPOHHA MeYaTKa;

2.4. EnexrpoHHUN MNiANKHC Ma€ IOPUAWYHY CHUJIy HE3aJE€KHO B TEXHOJOI, IO
3aCTOCOBYIOTBCS JUISl HOTO CTBOPEHHS, SIKIIO BIATOBINAE TAKUM YMOBaM:

1) enekTpoHHI AaHi, 10 BUKOPHCTOBYIOTHCS Ul CTBOPEHHS EJIEKTPOHHOIO MHUIMHCY, €
VHIK&IBHUMHU Ta OJHO3HAYHO MOB’S3aH1 3 MIANKMCYBA4e€M 1 HE IMOB’A3aH1 3 KOJHOIO IHIIOIO
0c00010;

2) eNeKTPOHHUM MIAMKC 1€ 3MOTY OJHO3HAYHO JICHTU(IKYBATH TMIAMICYBaYa;

3) TexHOJIOTll 3aCTOCYBAaHHS €JIEKTPOHHOIO Minnucy 3alesnedye MiAnucyBady il yac
OUIMUCYBaHHS KOHTPOJIb €IEKTPOHHUX JAHUX, SIKI MIAMUCYIOThCS, Ta €IEKTPOHHUX JaHMX, AKI
BUKOPUCTOBYIOTBCS Il CTBOPEHHS €JIEKTPOHHOTO MIIHUCY;

4) min yac mepeBIpKU BIANOBIAHO /O 3aTBEP/HKEHOrO B YCTAHOBI MOPSJIKY HE BHUSBIIEHO
OyIb-sIKUX 3MIH B €JIE€KTPOHHOMY JIOKYMEHTI,

5) ming Yac mTepeBipKM HE BUSABJICHO OYIb-SKMX 3MiH €JIEKTPOHHOTO TIAMHCY i
MM CAaHHS €JeKTPOHHOTO JIOKYMEHTA.

2.5. ToBapuctBo, npu Bukopuctanti YEII 3 kBanidikoBanum cepTudikatom, 3ade3neuye:
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1) mMOBITOMJIEHHS KI€HTa YCTaHOBU, KOHTpPAareHTa YCTAHOBH MPO MOXKJIMBICTh
BukopucranHs Humu YEII 3 kBamidikoBanuM ceptudikatom;

2) mpuiiMaHHs, PEECTPAIlilo, MIITBEP/HKCHHS PO OTPUMAHHS €JICKTPOHHHUX JOKYMEHTIB 13
crBopeaumu YEII 3 kBanmidikoBaHMM cepTHUQIKATOM 3 JOTPUMAHHSIM BUMOT 3aKOHOJABCTBA
VYkpainu y chepl eIeKTpOHHOTO JOKyMEHTOOOTTY;

3) ¢yHKIIOHYBaHHSI €JEKTPOHHOI IIOIITOBOI CKPUHBKU JJIsi TPUHMAaHHS, PEECTpaIllii,
OIITBEpPKEHHS PO OTPUMAHHS ENEKTPOHHUX JOKyMEHTB 1B crtBopenumu YEII 3
KBaMi(PIKOBaHUM CEepPTU]IKATOM KIIEHTIB / KOHTPAreHTIB YCTAHOBH.

2.6. [puitMaHHSs, peecTpallisd, MATBEPHKEHHS PO OTPUMAHHS €JIEKTPOHHUX JTIOKYMEHTIB
KiienTiB/konTparenTiB ToBapucTBa 3AiCHIOETHCS 3a OQIIIfHOIO EJIEKTPOHHOIO ITOIITOBOIO
aapecoro ToBapucTsa - fkfinburo@gmail.com Ta/a6o 3a 1OTOMOTO0 BINMOBITHUX CEpBICIB MeoK,
Buacno. IlpuiimManHs peectpailii, MIITBEPIKEHHS MPO OTPUMAHHS €NEKTPOHHUX JOKYMEHTIB
KiientiB/koHTpareHTiB TOBapuCTBa, TAKOXK 3AIMCHIOETHCS 32 JIOTIOMOTOIO €JIEKTPOHHOI MOIITH
ToBapucTBa Ta pETYIIOEThCA JIOKATHPHUM JIOKYMEHTOM TOBapHCTBa IpO OpraHBaimiio Ta
KOPHCTYBAHHSI KOPIIOPATUBHOIO €JIEKTPOHHOIO MOILTOO.

2.7. JIns BU3HAYCHHS JIOCTOBIPHOCTI IOXO/DKEHHS Ta MPOBEACHHS IMEPEBIPKHM IUTICHOCTI
€JIEKTPOHHUX JaHUX, a TaKoXK jmeHTHdikanii ToBapucTBa SIK CTBOPIOBAda €JIEKTPOHHOI IIE€YaTKH,
VY TOMY YHCJIL, JJIA 3aCBITUEHHS BIIMOBITHOCTI €JIEKTPOHHUX KOII €JIEKTPOHHOIO Ta MalepoBOro
(doTokomis, CKaHKOMIA) JOKYMEHTIB OpPUTIHAIY Y BUIQJKAX, IMepea0adeHnX 3aKOHOJABCTBOM,
ToBapHCTBO 3aCTOCOBYE €NEKTPOHHY I€YaTKy Ta BUKOPUCTOBYE il BHUIAIKAaX, BHU3HAUYEHUX
3aKOHOJIABCTBOM YKpaiHH.

2.8. EnexkrpoHHa mevaTka CTBOPIOETHCS, SIKIIO:

1)BiAMOBITHO 70 3aKOHOAABCTBA YKpaiHM MOTPIOHO 3aCBITYMTH MIACHICTH MIINHCY Ha
€JIGKTPOHHHX JOKYMEHTAX;

2) BINNOBIIHO 10 3aKOHOJABCTBA YKpalHU NPOCTaBJICHHS IE€YAaTKHM BHMArae€TbCs IS
3aCBIIYEHHS BIUIIOBIMHOCTI KON JOKYMEHTIB OpHUTIHAJIAM;

3) mnoTpidHO MINTBEPAUTH TOBHOBAXKEHHS TPEJACTaBHUKA IOPUIAMYHOI OCOOM Ha
BukopuctanHsi YEII y koHTekcTi, mnependaueHOMY JOKyMEHTOM (IIINUCAaHHS, 3aTBEPAKEHHS,
TOTO/PKCHHSI, BBYBAHHS, 3aCBITYCHHS, O3HAHOMIICHHS).

2.9. ToBapuCTBO Mae MpPaBO 3aCTOCOBYBATH EJIEKTPOHHY Ie€4YaTKy B pa3i HajaHHA abo
OTPUMAaHHSI MOCIYr B €JIeKTpOHHI (opmi abo min yac 3aliCHEHHS HGOPMaIAHOTO OOMIHY 3
HIMMH CY0'€KTaMH €JIeKTPOHHOI B3a€EMOIII.

2.10. KBamiikoBanuii cepTudikaT €JIEKTPOHHOI II€YATKH ITOBUHEH BIIIIOBIIATH BUMOIaM
3akony Ykpainu “TIpo enexTpoHHY IeHTH(IKAIEFO Ta €JIEKTPOHHI JOBIPYI MOCIYrH~ Ta MaTH
MO3HAUKY, 10 I1ei cepTU(IKAT CPOPMOBAHO K KBATIDIKOBAHUN JUIsi BUKOPUCTAHHS €JIEKTPOHHOT
MICYATKH.

2.11. TlepeBipka Ta MIATBEPPKECHHS €IEKTPOHHOI NMEYATKH 3/IHCHIOETHCS BIIMOBITHO 10
BUMOT 3akoHy YkpaiHu “IIpo enekTpoHHY jIeHTU(IKAIF0 Ta €JIEKTPOHHI JOBipYi mociyru’”.

2.12. ToBapuctBo 3abe3rnedye 3aCTOCYBAaHHS EJNEKTPOHHOI IMO3HAYKM 4Yacy y BHUIMAAKaX
BUKOPHCTaHHS €JIEKTPOHHOI nevyarTku, nependaueHuX [TonoxxeHHs po
BUKOPUCTaHHS EJIEKTPOHHOTO IIIMUCY Ta €NEeKTPOHHOI MEeYaTKU, 3aTBEPPKEHOT0 MOCTaHOBOO
[pasninus HamionansHoro 6anky Ykpainu Bin 20.12.2023 Ne 172.

2.13. ToBapuCTBO ITiT Yac CTBOPEHHS €JIEKTPOHHOI MMEYATKH 3/ CHIOE TIEPEBIPKY YMHHOCTI
KBai(piKOBaHOTO cepTu(IKaTa €IEeKTPOHHOI eYaTKu.

2.14. CTBOpeHHS EJCKTPOHHUX II€YAaTOK I CJICKTPOHHUX JOKYMCHTIB 3IMCHIOIOTH
npaiiBHUKH ToBapucTBa 3riAHO 3 HOro MOBHOBAXKEHHAMU Ta HAJaHUM IMPaBOM, 3TTHO
HaKa3y/pO3MNOPS/KEHHS] KepIBHUKA HA BUKOPHUCTAHHS €IEKTPOHHUX IEYATOK JJIsl €JEKTPOHHUX
JIOKYMEHTIB, SKAM 3aTBEPPKCHUU MEPEeNiK MPAIIBHUKIB, SKAM HAJA€ThCS MPABO BUKOPUCTAHHS
EJICKTPOHHHMX II€YaTOK 3 KBATIPIKOBAHUM CEPTHU(MIKATOM U CJIECKTPOHHUX JTOKYMEHTIB, Y
BiTnoBiTHOCTI A0 11.74 [Ton0XKeHHS PO BUKOPUCTAHHS €JIEKTPOHHOTO IIANUCY Ta €IEKTPOHHOT
neyaTtkd, 3aTBepakeHoro rmoctaHoBow IlpaBnmus HamionaneHoro ©OaHky VYkpaiHu Bin
20.12.2023 Ne 172.

2.15. ToBapucTBa HE CTBOPIOE E€NEKTPOHHY IE€YaTKy, SKIIO KBaTipiKOBaHUN CcepTH(IKAT
€JIEKTPOHHOI MeYaTKH € HEeYMHHUM ab0 oJiepxaTu HpopMaIito Ipo HOro cTaTyc HEMOKIIUBO.

2.16. IlepeBipka YMHHOCTI KBaJIpIKOBAHOTO  cepTU(IKATa EJIEKTPOHHOI IMeyaTKu
3IICHIOETBCS BUKIIOUHO 3aC000M  KBaTi(DIKOBAHOTO — €JEKTPOHHOTO IMINNUCY 4YH IEYaTKu
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BIIIOBIAHO /10 BUMOT 3akoHy YkpaiHu " IIpo enekrpoHHY ineHTHdIKaLF0 Ta elIeKTPOHHI JOBIpYi
nociyru’”.

2.17. YnockoHalIeHUH eJIeKTpOHHHUH minnuc 3 kBamipikoBanuM ceptudikarom (YEII) Ta
YAOCKOHAJIEHA E€JIEKTPOHHA TeYaTKa BBAXKAETHCS TAKUMHU, IO MPOMUIIUIN MEPEBIPKY Ta OTPUMAIH
MIITBEPKEHHS, SIKIIIO:

— MepeBIPKy KBATI(PIKOBAHOTO EJIEKTPOHHOTO MIIMUCY YU TIEYaTKH MPOBEIACHO 3ac000M
KBaTI(PIKOBAHOTO €JIEKTPOHHOTO IMIANHUCY, UM MEYaTKH;

— TMEPEeBIPKOI0 BCTAaHOBJIEHO, IO BIAMOBITHO [0 BHUMOT 3aKOHOJABCTBA Ha MOMEHT
CTBOPEHHSI KBATI(PIKOBAHOTO €JICKTPOHHOTO MINIKUCY YU MeYaTKu OyB YMHHUM KBaTipiKOBaH U it
cepTUdIKAaT eNeKTPOHHOIO IANKCY, YM TEYaTKU MIONHCyBaya, Y CTBOPIOBAYa €JIEKTPOHHOT
MIeYaTKH;

— 3a JOTMOMOTOK KBATI(IKOBAHOTO cepTU(IKaTa ENEeKTPOHHOIO MIAMKCY YH IeYaTKH
3IiICHEHO ineHTH(IKAIF0 MIIMICyBaya, Y CTBOPIOBAYA EIEKTPOHHOI IEYaTKH;

— I 9ac MEePEeBIPKH 3a TONTOMOTOI0 KBATI(PIKOBAHOTO CepTUdIKATA E€IEKTPOHHOTO MITMUCY
YH [I€YaTKU OTPUMAHO MIITBEPHKEHHS TOT0, 10 0COOMCTUH KITI0Y, KM HAJIeKUTh MIIUCYyBady,
YM CTBOPIOBAYY €JIEKTPOHHOI MeYaTKH, 30epiraeThCsi B 3ac001 KBaI(DIKOBAHOTO €JEKTPOHHOTO
MIIMKUCY YU TEYaTKH,

— M1 4Yac MepeBIpKU MiITBEP/UKEHO LUTICHICTh €JIEKTPOHHUX JaHUX B €NEKTPOHHIA (Gopmi,
3 IKUMH TIOB’sSI3aHUH 11ei KBaiPIKOBaHUN €NEKTPOHHMM IIAMKC UM MevaTKa.

ToBapuctBo He ctBoproe YEII 3 kBamidikoBaHum cepTudikaToMm, SIKIIO KBaTI(hiKOBaH U
cepTUdIKaT BITKPUTOTO KIOYa MiANKCYyBada € HEUMHHUM abo ojepkaTH HdopMalliro mpo Horo
CTaTyc HEMOXIIUBO.

2.18. Tlpoctuii EIl KiieHTa BUKOPHCTOBYETHCS Aiis TinnucaHHs KIlieHTOM KpeauTHOTO
JIOTOBOPY Yy BHUIJIS/I €JIEKTPOHHOIO JIOKYMEHTY Yy MOPSAAKY, BCTaHOBJIEHOMY JIOKAIbHUMU
[IpaBuiiamMu qUCTaHIIAHOTO OOCIYroBYBaHHs KIIiEHTIB ToBapucTBa.

2.19. KimieHT minnucye KpeIuTHUN JOTOBIP y BUIVISAI €JICKTPOHHOTO JOKYMEHTY IUIIXOM
Hakntaganus [Ipocroro EIl KiienTta, skuii € aHamoroM BIACHOPYYHOTO MIAMUCY Ta MOTO
HaKJIaJIeHHs Ma€ PIBHO3HAYHI IOPUINYHI HACIIKU 1B BJACHOPYYHUM IIIIKACOM.

2.20. Haxnapennsm IIpoctoro EIl KmienTa 3aBepuryeThCsi CTBOPEHHS €IEKTPOHHOTO
JIOKYMEHTA.

2.21. Jlara, sika 3a3HadeHa HAa KPSIUTHOMY JIOTOBOPI BBAKAETHCS OJHOYACHO (DPAKTUIHOO
naroro oepxkaHHs KIilieHTOM €NeKTpOHHUX NPUMIPDHHMKIB JOKyMeHTiB Bin ToBapuctBa B
EJIEKTPOHHOMY 0ocoOmcToMy KaOiHeTi KitieHTa 06€3 H0JaTKOBUX IMOBIIOMIICHB Ta MIITBEPKEHD 3
6oky Kuienra.

2.22. BHeceHHs 3MiH J0 KPEIUTHOTO JOrOBOPY, YKIAJCHOIO Y BUIVISII €JIEKTPOHHOIO
JOKYMEHTY MOXe€ 3/ ICHIOBATHCS y MUCbMOBIil opMi, 1 B €EKTPOHHINA (PopMi

2.23. Ha Bumory Kmienta ToBapucTBO Hazmae 3acBIT4eH1 KOMil Ha mamepi 3 eJIeKTPOHHUX
JIOKyMEHTIB.

3. CTBOpeHHH i 3acBiTueHHSI eJ1e KTPOHHOI KOIIil 3 anepoBoro 10KyMeHTa

3.1. YmoBHOBakeHi mpariBHUKA ToBapuCTBa NMpU OTPUMaHHI OpHUTHATB OMIITAHIX
JIOKYMEHTIB ITiJ] 4YaC BCTAHOBJICHHSI IVTOBUX BIMHOCHUH 13 KITIEHTOM - (BUYHOIO 0c000I0 Ta/abo B
nporeci #oro oOCIyroByBaHHs, 3aBIPSIOTH €JIEKTPOHHI KOIMil jIeHTHU(IKAIHHUX JOKYMEHTIB
(KpIM HOTapiIBPHO 3aCBITUYEHUX) HACTYTHUM YHHOM:

- BUIOTOBJICHI YITOBHOB@XCHHUM INpalBHUKOM TOBapucTBa CKaH - KOMil 3 OpUIHATy
JOKyMeHTa, 3aBipsatoThesi YEII ynmoBHOBakeHOro mpaiiBHUKa ToBapHCTBa 13 3aCTOCYBaHHSM
KBaJTI(PIKOBAHOT €JIEKTPOHHOI MO3HAYKHU Yacy;

- OTpUMaHi y BUIVISAAlI KOMid, e-IJoKyMeHTiB, 3acBigueHi YEII BracHuka/odiliiiHoro
HajaBaya iMeHTHQIKAIHHOTO JOKyMeHTa, 3aBipseTbcs YEII ynmoBHOBa)XEHOro mpaimiBHUKA
ToBapucTBa B 3aCTOCYBaHHSM KBaTIhIKOBAHOT €IEKTPOHHOI MO3HAYKU Yacy.

3.2. ToBapuCcTBO NPUIIMAa€e/CTBOPIOE EIEKTPOHHI KOl 3 MAEePOBUX JOKYMEHTIB y MOPAAKY
Ta y crocid, BuzHaveHi myHkroM 3.1 po3airy Il mux [IpaBuii, 3a HACTymTHUX yMOB:

- Komil JTIOKyMEHTIB B EJEKTPOHHIA bopmi CTBOPIOIOTBCSI  IIISIXOM
CKaHyBaHHsI/(poTorpad)yBaHHs BUKIIOYHO OPUTIHATY MaepoOBOro JOKyMEHTY;



- BCl CTOPIHKM NaNepoBOrO JOKYMEHTY BKIIOUEHI y (GopMi Ta y HOPSAAKY A0 IpoLECcy
ckanyBaHHs/(poTorpadyBaHHsS JOKYMEHTY Ta € HEBII €MHOI0 YaCTHHOW enuHoro pdf-gaiimy,
CTBOPEHOTIO 3 OpPUTIHATY MarepoBOro TOKYMEHTY;

- TEKCT, MeYaTKU, CAMBOJIH, 3HAKH, MIIMKUCH HA EJICKTPOHHOMY JOKYMEHTI MOBHICTIO YITKi,
HEe MICTATh mindapOboByBaHb a00 BTpau€HUX MpPU CKAHYBAHHI EJEMEHTIB €JIEKTPOHHOIO
JOKyMEHTY;

- TEKCT IalepoBOT0 JOKYMEHTY HE MICTUTh O3HAaK BHIIPaBICHb Byl PyKd abo HIIMX
(OBUYHUX TTOMIKOKEHb.

3.3. TomapuctBO He mpuiiMae B poOOTy CkaHOBaHI Ta/abo (GOTO- KOMii JTOKYMEHTIB, IIO
CTBOpCHI HE 3 OpPUTIHANY (32 BUKIIOYCHHSM JJOKYMEHTIB, 3aCBIMYCHUX HOTAPIAIbHO), B SBHUMH
03HaKaMH TTOMIKOJDKEHHS JTOKyMEHTIB (MICTSTh 3aKpecieHl CIO0Ba, MTYMCTKUA, TPUITHUCKHU, 3aTUTI
CTOPIHKH, 3MIHU, BHECEHI1 BII PYKH, @ TaKOX IHII MEXaHIYH1 MOMUJIKH).

3.4. ToBapHCTBO 3aJIHIIAE 32 COOOIO MPABO HE MPUWMATH JOKYMEHT, SIKIIO BiH HE BIIIOBiIa€e
nepepaxoBaHuM y iboMy po3auii [IpaBus Bumoram.

3.5. HisIlinmuc Kiienta BukopuctoByethesi Kimientamu ToBapucTBa IUisi 3acBITYEHHS
EIEKTPOHHUX IMEeHTUDIKAIITHUX JOKYMEHTIB 3a JOIMOMOTO0 MoOUTEHOTO J0aTKy «/lis».

3.6. Qi.Ilinmuc Kmienta mictuth 81 yactuau. OHA YacTHHA 30epiraeThest y cMapTdoHi
KnienTa, a Hima - B cnemianpHoMy 3axumieHoMmy moxayiai Iopramy [lis. Tlopran [lin dyHkuioHye
BinmoBinHO 10 [lomoxkeHHsT Tpo €OUHUIA JEepKaBHUH BeOMOpPTANT EIEKTPOHHUX ITOCHYT,
3arBepkeHe [locranoBoro KMV Bin 4 rpymas 2019 p. Ne 1137, B penakitii mocranoBu KMV Bin
16 cepniust 2022 p. Ne 937.

3.7. OTpumary 0coOMCTHH KO BimmaiieHo, 3 Meroro minmucanHs Jis.Ilinnucom Kimienra,
3a gomoMororo MoOuteHOTO A0AaTKy «/lish» MaroTh MOXKIMBICTH TPOMAIsSHU YKpaiHu, sKi €
BiacHUKaMu ID-kapTku Ta/ab0 GioMETpUYHOTO 3aKOPAOHHOTO MacHopTa.

3.8. KitieHT Mae mpaBo nepeBipuTH MIINNC Ha JOKYyMEHTI Yepe3 OHJIAlH CepPBiC 3a Oy/Ib- KU M
3 HACTYITHHX MTOCHJIAHb: https://id.gov. ua/verify https://czo.gov.ua/verify
https//sign.diia.gov. ua/verify.

3.9. Min.Ilinmuc KiienTa Mae Taky camy FOPUIHYHY CUITY, SIK 1 BJIaCHOPYYHUU MIIIKC Ta
NPUPIBHIOETHCS 10 BJACHOPYYHOTO MIIMHUCY.

3.10. Bukopucranus Hdis.Ilinnucy KiieHTa He BUMarae HasBHOCTI ITOTIEPEAHBO YKIAIEHOTO
noroopy Mbk ToBapuctBom Ta KitieHTOM.

4. CTBOpeHHH i 3acBil4eHHS NManepoBoi KoMl eJJeKTPOHHOI0 J0KYMEHTAa

4.1. 3a HeoOximHOCTI (OpMYBaHHS TMaNepOBOi KOMNi 13 3aBIPEHOrO0 EJIEKTPOHHOIO
JIOKYMEHTa, YIIOBHOBaXCHHMHM NpaliBHUK ToBapucTBa 3000B'SI3aHMI TNEpPEBIPUTH LUTICHICTD
€JICKTPOHHOTO JIOKYMEHTY, Y BHIIAJKy BIICYTHOCTI O3HAK MOPYHIEHHS IIUTICHOCTI €JIEKTPOHHOTO
JOKYMEHTY, IPOBECTU HOTO JPYKYBaHHSI.

Jlve y pasi ofepKaHHS MO3UTHBHOTO PE3yNIbTaTy MEPEBIPKH IUTICHOCTI E€JIEKTPOHHOTO
JIOKYMEHTY, BIH BBa)Ka€ThCS CITPABXKHIM.

4.2. ToBapucTBO NpHiiMae/CTBOPIOE MANEpOBi KOMil €1eKTPOHHUX JOKYMEHTIB HACTYITHUM
YHHOM:

- BUTOTOBJICHI NUISIXOM CKaHYBaHHS, KCEPOKOMIIOBAaHHS 3 OpHTHATY MOKYMEHTa Ta
PO3JPYKOBaHI Ha Marepi, 3aBipsA0ThCA BIACHOPYYHUMH N CAMH YITOBHOBAXXEHOTO MpAI[IBHUKA
ToBapuctBa Ta GBUYHOI OCOOM - BJIACHUKA JOKYMEHTY, SIK TaKi, IO BIIMOBINAIOTh OPHUTIHAIY.
JlomaTKOBO Ha MAarnepoBHX KOIIX YITOBHOBa)XEHUM MpPAIIBHUKOM TOBapHCTBa MPOCTABISAETHCS
JlaTa BUTOTOBJICHHS KOIIii JOKYMEHTIB;

4.3.Jlara miTnUCaHHS EJICKTPOHHOTO JOKYMEHTY BH3HAYA€ThCs 3a KBATI(IKOBAHOO
SJIEKTPOHHOIO TI03HAYKOIO Yacy, Mo HeBin'eMHo noB's3aHa 3 YEIL.

4.4 Jlata 3acBiqUeHHS] BUBHAYAETHCS KBATI(PIKOBAHOK EJIEKTPOHHO MO3HAYKOIO Yacy, 10
HEBII'€MHO TOB'sI3aHA 3 JICKTPOHHOIO MEYATKOTO.

4.5. Ha nanepoBy KOMit0 HAHOCUTbCS HpopMarllis:

«@1anepoBa KoIlisl eIeKTPOHHOTO JOKYMEHTA,
(GTITHO 3 OPHUTHAIOM;

- [1.Lb. minnucadTa Ta MiOIuC;

3a3HAYAETHCS JIaTa HAKIIAAaHHSA TIIHCY.
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VY pa3i HeoOXiTHOCTI JOAATKOBOIO MiATBEP/KEHHS MOBHOBAXEHb 0COOH, 10 HAKIAIAE
HUIITHIC HAa JOKYMEHT, JIOITYCKAEThCS 3aCTOCYBAHHS MEYATKH (32 BUMOTO0I0). Y pa3i BUKOPUCTaHHS
JPYKOBAHOT KOIIii 3aBIPEHOTO JOKYMEHTY B MeXax ToBapHCTBa, JO3BOJIIETHCA Horo oOir 0e3
JI0ZIATKOBOTO 3aCBITYEHHS MEYaTKOIO.

4.6. Y pasi, sKIO Ha BUMOTY KIi€HTa YIIOBHOBAXXCHHWH TMpaliBHUK ToBapucTBa
3000B'sI3aHUI HAJATH 3aCBITYEHY KOMIO IMAMHUCAHOTO CTOPOHAMHU €JIEKTPOHHOTO JOKYMEHTa Yy
nanepoBiid GopMi, BiH BUKOHYE TaKi [il.

- 3 KOMIT'IOTEpa, SKUH 3HAXOJUTHCA BUKIIOYHO Yy KOPUCTYBAaHHI YIOBHOBAKEHOTO
IpaliBHUKA, T€HEPYEThCS IPYKOBaHA (OpMa €JIEKTPOHHOIO JOKYMEHTY, SIKy YHOBHOBa)KEHMH
npauiBHUK ToBapHCTBa pPO3IAPYKOBYE Ha MPUHTEPL, MiIOUCye 31 CBOro OOKy, B Mexax
MOBHOBA&XXEHb Ta Iepelae KIEHTY Ha mianuc (manepoBuil exsemruisip). IlanepoBuil JoKymMeHT
JI0JIATKOBO 3aBIPSIEThCS ME€YAaTKOI0 TOBapHCTBA.

4.6.Y BUNaAKy HAHECEHHs Ha JPYKOBAHY KOIIIO EJIEKTPOHHOIO JOKYMEHTY OyIb-sKHX
MIOMITOK Ta KOPUTYBaHb, 800 BUNHEHHS HOT0 MOIIKO/KEHHS BIH BBAXAETHCSA HEAMCHUM Y 3B SI3KY
3 MOPYILIEHHSIM ILIUTICHOCTIL

5. BusiBjieHHsI OyAb-IKMX 3MiH B €JIe KTPOHHOMY JTIOKYMEHTI, B eJie KTPOHHIi Komii 3
NanepoBoro J0KyMeHTa

5.1. TlepeBipka TIIUTICHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA EJIIGKTPOHHUX JOKYMEHTIB
3aiiicHIoeThes. TOBapUCTBOM 3a JIOIIOMOTOIO 32 JIOTIOMOTOIO JIepKaBHUX OH-JIalH pecypceiB, AKi
BUKOPHCTOBYIOTh KPUIITOTpaHiI aJTOPUTMH Ta TPOTOKOJH, IO BIiAMOBITAIOTH YHHHOMY
3aKOHOJABCTBY YKpaiHW, a y pasi HEOOXiTHOCTI - 3a JIOTIOMOTOI0 KBaT(iKOBaHUX CEePTH(IKATIB
BIIKPUTHUX KIIOYIB BIAMOBITHO 0 BUMOT 3aKOHY PO €IEKTPOHHI JIOBIPUl MOCTYTH.

5.2.IlepeBipka IUTICHOCTI €JIEKTPOHHOTO JOKYMEHTY WPOBOJUTHCS IULSIXOM TEPEBIPKU
enekrpoHHoro minnucy ab6o VYEII minnucyBauis. Ao eneKTpOHHWH JOKyMEHT OyB
Mo GiKoBaHUM (3MiHEHHI abo HasBHI O3HAKM BTPY4YaHHs), TO MEpeBipka HOTo LUTICHOCTI
BHUSIBUTH HEBIIMOBIIHICTh HAKIAJACHOMY €JIeKTpoHHOTO Tinnucy ado YEII, mo Oyne cBim4uTH mpo
HEraTUBHUU Pe3yabTaT MEPEBIPKU Ta TAKUM €IEKTPOHHUM JOKyMEHT Oy/ie BBa)KaTUCS HEAIMCHUM.
[lo3uTuBHUY pe3yabTaT MEPEBIPKH IUTICHOCTI €IEKTPOHHOTO JIOKyMEHTa Oy/e MiATBEpIKEHHIM
BIICYTHOCTI Oy[b-SIKMX 3MIH y CTBOpEHOMY 1 minnucanomy 3a gomnomororw YEII enexrponHomy
JIOKYMEHTL

5.3. 3a wnHasBHOCTI OyIb-SIKWX YHHHUKIB, [0 CTaBJATh IHiA CYMHIB JOCTOBIPHICTB
€JICKTPOHHOTO JTIOKYMEHTY, €JIEKTPOHHOI KOITii ManepoBOro NOKyMEHTY Ta unHHICTh Y EII, sxum
3aCBITUYBABCS €JIEKTPOHHUM JOKyMEHT, TOBapuCTBO BITMOBIISE B MOro mpuiioMi Ta MmoBepTace 3
KOPOTKHM OIMCOM NMPUYHH BIIXUICHHSI.

5.4.BianoBinanpHICT, 32 BUSBJICHHS OyIb-SKAX 3MIH B EJICKTPOHHUX JOKYMEHTaX,
€JIEKTPOHHII KOIIii anepoBOro JOKyMEHTY MOKIaJaeThes Ha BiANoOBinalbHy ocody ToBapucrtsa,
sKa BIAIMOBIIHO JIO CBOIX NMOBHOBaKEHB, y CBOT IIUIBHOCTI Ta/abo Tpoliecax CTBOPIOIOTH Ta
CYMPOBO/DKYIOTH €JIEKTPOHH1 JIOKYMEHTH.

6. BusiBjieHHs1 OyAb-sIKHX 3MiH ejJleKTPOHHOTrO nianucy a6o YEII micias minnucanns
€JIeKTPOHHOT'0 IOKYMEeHTAa

6.1 BusiBneHHs Oyab-sfiKMX 3MIH enekTpoHHoro minnucy abo VYEII micng minnucanHs
€JIEKTPOHHOTO  JOKyMEHTa  KII€EHTOM/KOHTPAareHTOM Ta YIOBHOBaXEHUM MPAlIBHUKOM
ToBapucTBa 31iHCHIOEThCA IUIIXOM TepeBipku mpoctoro EIl, y pasi sKmo 1#oro BUKOPUCTOBYE
KTieHT/KoHTpareHT, kBamipikoBanoro EIl, YEII na nmpeamer momkomkeHHs Ta ayTeHTU (KAl 13
BUKODUCTaHHSM JEpXKaBHUX OH-JIAllH pecypciB, sKi BUKOPUCTOBYIOTh KpunTorpadiuti
QITOPUTMH Ta IPOTOKOIH, 10 BIMOBIIAIOTE YHHHOMY 3aKOHO/IABCTBY YKpaiHU.

6.2. Y pa3i HasBHOCTI Oy/ib-sIKUX 3MiH enekTpoHHoro nignucy abo YEII ta meratuBHOTO
pe3yabTaty nepeBipku ToBapuCTBO BIAMOBIISE B MPUKHOMI €JEKTPOHHOTO JTOKYMEHTA.

6.3. 3actocoBani ToBaprCTBOM METOH MEPEBIPKA BPAXOBYIOTh:

- (pikcoBany AOBXHHY enekrpoHHOro minnucy abo YEII Hezanexxno Bin obcsary Hbopmarrii
B €JIEKTPOHHOMY JTOKYMEHTI;



- YHIKQJIBHICTh eJeKTpoHHOro minnucy abo YEII mis KoKHOTo eleKTpOHHOIO JOKYMEHTY
BCepeHI BCi€T HPOPMALIHOI CHCTEMH €JIEKTPOHHOI B3a€MO/IIL:

- HEPO3pUBHY I10B ‘SI3aHICTh eJleKTpoHHOTrO ninnucy ado YEII 3 KOHKpeTHUM JOKYMEHTOM;

- HEMOXXJIMBICTh BiIHOBJICHHS CEKPETHOIO KIOYa YW IHIMX TAEMHMX KOMIIOHEHTIB
enekrpoHHoro nianucy ado YEII Ha enekrpoHHOMY TOKYMEHTL

6.5. 3a0e3neueHHs MUTICHOCTI Ta aBTEHTUYHOCTI 3aCTOCYBaHHS €JIEKTPOHHOTO MITMucy abo
VEII npu enekTpoHHIA B3aeMoIii 3a0e31euyeThCsl HUTIXOM:

- KOHTPOJIIO IUTICHOCTI TEpeJaHoro eJIEKTPOHHOTO JOKYMEHTY, a caMe, IpH Oyab-sKii
BHUIIAJIKOBIH a00 HaBMHCHINA 3MiHI TaKOro JOKYMEHTY ejlekTpoHHoro minnucy abo YEII crane
HEJIIICHUM, TOMY 10 BiH OOYMCIICHHH Ha MiICTaBl BUX|THOTO CTaHy MMOYaTKOBOTO €JIEKTPOHHOTO
JIOKyMEHTY 1 BIANOBIIAE JHIIE HoMy;

- 3axuCT Big 3MiH (MiAPOOJNCHHS) ENEeKTPOHHOTO IOKyMEHTY — TapaHTisl BUSBIICHHS
MITPOOKH TIPH KOHTPOJII IUTICHOCTI pOOUTH MiNPOOJICHHS HEAOIUTLHUM Yy OUTBITIOCTI BUIAJIKIB,

- HEMOJKJIMBICTh BIMOBH B1l aBTOPCTBA IIPU CTBOPEHH1 KOPEKTHOI'O €JIEKTPOHHOTIO MIAMNKUCY
a6o YEII, sxuii € BijToMMM BUKIIOYHO BJIACHUKY OCOOMCTOTO Kito4a (MiInucyBauy).

6.6.BinnoBinaneHICTh 3a BUSBJIEHHS Oy/b-sSKHX 3MiH B elekTpoHHOMY mianuci ado YEII
MOKJIAIa€ThCs Ha 0CcO0y, SKa BINMOBITHO IO CBOIX NMOBHOBAXKEHb, y CBOI JIUIBHOCTI Ta/abo
Ipolecax CTBOPIOIOTh Ta MAMUCYIOTh €JIEKTPOHHI JOKyMEHTH.

7. BusiBJIe HHSI OVAB-IKHMX 3MiH B €JIe KTPOHHOMY JOKYMEHTI, B eJie KTPOHHIl KoIil 3
NANepPoBOro JOKyMEHTA Mic/Isi BUKOPUCTAHHA YI0CKOHAJICHOI eJIeKTPOHHOI eYaTKH

7.1. ToBapucTBO BUKOPUCTOBYE YAOCKOHAJIEHY EJIEKTPOHHY IMEYaTKy ISl BHYTPIIHBOTO
JIOKYMEHTOOOTTY.

7.1.1. ToBapHCTBO Ma€ MpPaBO 3aCTOCOBYBATH €JIEKTPOHHY MEYATKy y pa3i HagaHHsS abo
OTPUMAaHHS MOCIYTr B €JIEKTPOHHIN (opmi abo min dac 3aiicHEHHS HQPOPMAIIHHOTO OOMIHY 3
HIMMH Cy0 €KTaMHU €JIEKTPOHHOI B3aeMOJil. BuKoOpucTaHHS yZOCKOHAJIEHOI eJNEeKTPOHHOT
neyaTkd B pasil HaJlaHHs a00 OTpUMAaHHS MOCIYT B €JIEKTPOHHIM (opMi abo min yac 3A1iCHEHHS
HpopMaliiHOro OOMIHY 3 HIIMMH CYO’€KTaMH €JIEKTPOHHOI B3a€MOJIii Ha MiICTaBi JOTOBOPY
3aiiicHIOEThC. TOBApHCTBOM 3 ypaxyBaHHAM BHUMOr yHKTY 17 posaity |l TlomoskeHHs mpo
BUKOPHCTaHHS EIIEKTPOHHOTO INMUCY Ta €NEKTPOHHOI MEUaTKH, 3aTBEPPKEHOTO TTOCTAaHOBOO
[paBninHs HanionansHoro 6anky Ykpainu Bim 20.12.2023 Ne 172.

7.1.2. EnekrpoHHa reyaTka BUKOPUCTOBYETHCS TOBAPHCTBOM y pasi SIKIIO BiMOBITHO 10
YMOB JIOTOBOPY MOTPIOHO:

1) 3acBiMUUTH ATMCHICTH MiANKCY HA IEKTPOHHUX JOKYMEHTAX;

2) IpOCTaBUTHU MEUYATKY /IS 3aCBITYCHHSI BIIMOBITHOCTI KON JTOKYMEHTIB OpUTIHAJIAM;

3) minTBEpAUTH MOBHOBAKEHHS MPEJCTaBHUKA IOPUANYHOI 0coOM Ha Bukopucranus EIl y
KOHTEKCTI, Neper0adyeHoMy JOKYMEHTOM (IIIUCaHHS, 3aTBEPIKEHHS], IOTO/KEHH S, BBYBaHHS,
3aCBITUEHHs, O3HAOMIICHHS).

7.2. ToBapuCTBO TiT Yac CTBOPEHHS €JIEKTPOHHOI MEYATKH 3AIMCHIOE TIEPEBIPKY YMHHOCTI
KBai(piKoBaHOTO cepTu(IKaTa €IEeKTPOHHOI eYaTKu.

7.3.1lepeBipka  YMHHOCTI  KBalipiKOBaHOTO  cepTU(IKaTa  €IEeKTPOHHOI  MeYaTKu
3MIHCHIOETHCS BUKIIOYHO 3aco0om kBauidikoBanoro EIT BimmoBimHO 10 BUMOT 3aKOHY MpPO
€JIEKTPOHH1 J0BipYi mociayrd. ToBapuCTBI 3a00POHSETHCS CTBOPIOBATH €INEKTPOHHY I1€YaTKy,
AKIO KBaNpKOBaHMI cepTU(IKAT €JEKTPOHHOI MeYaTKd € HEYMHHUM aldo ojep)KaTu
H}opMaIlito PO HOTo CTATyC HEMOKIIUBO.

7.4. TlepeBipka ULUTICHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA EJNEKTPOHHHUX JIOKYMEHTIB
31icHIOEThC TOBApUCTBOM 3a JJOIIOMOIOIO 32 JIOMIOMOIOKO J€pKaBHUX OH-JIAH PECYpCIB, SKI
BUKOPUCTOBYIOTh KpHUNTOrpadiiHi alropuTMH Ta MPOTOKOJH, IO BIANOBIIAIOTH YHHHOMY
3aKOHOJIAaBCTBY YKpaiHu, y pa3i HEOOX|THOCTI - 3a JOMOMOTOK KBaT(DKOBAHUX CEpTURIKATIB
BUIKPUTHUX KITIOYIB BIIMOBITHO 70 BUMOT 3aKOHY TPO €JIEKTPOHHI TOBIPYI TTOCIYTH.

7.5. 3a HasgBHOCTI OyAb-SIKHX YMHHHUKIB, L0 CTaBJATh i CYMHIB JOCTOBIPHICTb
€JIEKTPOHHOTO JIOKYMEHTY, €JIEKTPOHHOT KOIii ManepoBOro JOKYMEHTY Ta YAHHICTh €JIEeKTPOHHOT
MEYaTKh sKa TPOCTABIISETECS HA EJIEKTPOHHOMY JOKyMEHTi, ToBapuMCTBO HE Ma€ IpaBo
BUKOPUCTOBYBATH Ta MPUWMATH TAKUN JOKYMEHT.


https://zakon.rada.gov.ua/laws/show/v0172500-23#n90

8. BusijieHHs1 OyAb-IKMX 3MiH €JIe KTPOHHOI MeYaTKHU MicJisl il BAKOPUCTAHHS J1JI51
3acBiIUEeHHS €JIEKTPOHHOIO JOKYMEHTA, eJIeKTPOHHOI KOTii 3 NanepoBoro J0KyMeHTa

8.1.BusBieHHst Oyab-sIKMX 3MIH €JIEKTPOHHOI MeyaTku Iicias il BUKOpUCTaHHS JUis
3aCBITUEHHSI EJIEKTPOHHOTO JIOKYMEHTa, EJIEKTPOHHOI KOmii 3 TamepoBOro JOKyMEHTa
3MIACHIOETBCS TUIAXOM 1l TMEPEeBIPKM Ha TPEAMET IMOIIKOHKEHHS Ta ayTeHTH(Kamil 13
BUKOPUCTaHHSM JIEPKaBHUX OH-JIAH pecypciB, SKIi BUKOPUCTOBYIOTH KpuUITOrpadiuHi
ITOPUTMH Ta IPOTOKOIIH, IO BIMIOBIIAIOTE YHHHOMY 3aKOHO/IaBCTBY YKpaiHU.

8.2. YV pasi HasBHOCTI Oy/Ib — SIKUX 3MiH €JICKTPOHHOT IIEYaTKH Ta HETAaTUBHOTO PE3y/IbTaTy
nepeBipk TOBapuCTBO BIAMOBJISIE B MPHIIOMI TAKOTO EJIEKTPOHHOTO JTOKYMEHTA, €JIEKTPOHHOT
KOTIii 3 TarepoBOro JOKYMEHTA.

8.3. SIKui0 eNeKTpOHHUN NOKyMEHT OyB MoauQiKOBaHUU (3MIHEHHN ab0 HasBHI O3HAKU
BTPYYaHHS), TO NeEpeBipka MOro LUTICHOCTI BHUSBUTH HEBINMOBIIHICTb, SK HAKIAJCHOMY
enexkrpoHHoMy minnucy a6o YEII ta i 3acBiqueHHS HMOTO €JIEKTPOHHOKO MEYaTKOW, MO0 Oyre
CBITUUTH TPO HETAaTUBHUHN pe3ylbTaT MEpeBIPKA Ta TaKui EJIEeKTPOHHUH JOKYMEHT Oyne
BBa)KaTHCS HeAlMCHUM. [103UTHBHUIM pe3ynbTaT MepeBipKu IUTICHOCTI eEKTPOHHOTO JOKYMEHTa
Oyze minTBEp/HKEHHSM BIICYTHOCTI Oy/b-sSKUX 3MIH y CTBOPEHOMY 1 MITIMHUCAHOMY 32 JJOTIOMOTOIO
esiekTpoHHOro nignucy ado YEII enekrpoHHOMY HOKYMEHTI Ta 3aCBiTYEHHs HOro €JIeKTPOHHOIO
MIEYaTKOIO.

9. YMOBH i NOps/I0K BUKOPUCTAHHS YIOCKOHAJIEHOI0 €JIeKTPOHHOIO MiNuCy Ta
eJIeKTPOHHOI Me4YaTKku B ceppici «BuacHo» Tta/ado «Meaox»

9.1. Ilinnucanus nokymeHTB YEII Ta 3acTOCyBaHHS €IEKTPOHHOI MEYaTKU 3/11HCHIOETHCS
ToBapuctBom 3a momomororo cepicy «BuacHo» (https//vchasno.ua) Tta/a6o «Memox» (https://
https://medoc. ua).

9.2. 3a3zHaueHUW MOPAAOK HAJACUIAHHS EJIEKTPOHHUX JOKYMEHTIB MOIIMPIOETHCA Ha
HaJICWJIaHHSI KOHTpareHToM ToBapuCTBY KOMii 3aCHOBHUIBKUX JOKYMEHTIB, JOTrOBODIB,
JIOTATKOBHUX YTOJ, JOBINOK, PaxXyHKIB IPO OIJIATy, aKTIB BHKOHAHUX POOIT (ITOCIYT), TJIATDKHUX
JIOpY4YeHb Ta HIIOI MEePBUHHOI JOKYMEHTAILil.

9.3. 3a3HaueHHIl NOPSIOK HAJCUJIAHHS EJIEKTPOHHHUX JOKYMEHTIB MOIIMPIOETbCA Ha
HajJcuiIaHHs TOBapHCTBOM KOHTPAareHTy KON 3aCHOBHUILIBKUX JIOKYMEHTIB, JIOTOBODIB,
JOJTATKOBHX YTOJl, JOBINOK, PaxXyHKIB ITPO OILIATY, aKTiB BUKOHAHUX POOIT (MTOCTYT), TUIATDKHUX
JIOPYYEHb Ta HILIOI MEPBUHHOI JOKYMEHTALIIL.

9.4. Haxnaganus YEII € cBimdeHHsM, 0 KOHTpareHT Ta TOBaprCTBO O3HAOMHU JTUCH 3 YCIM
TEKCTOM JOKYMEHTa, Ha sikuii Hawiagaetbest YEII, mOBHICTIO 3po3ymiii HOro 3MiCT, HE MalOTh
3amepeueHb /10 TEKCTY JIOKyMEHTa Ta CBIIOMO 3acTOCYBajJd CBOi MIAMUCH Yy KOHTEKCTI,
nepe0aueHoOMy TOKyMEHTOM.

9.5. IlepeBipka ILTICHOCTI, JTOCTOBIPHOCTI Ta aBTOPCTBA €JIEKTPOHHUX JOKYMEHTIB, Ha SIKi
HaknageHo YEII Ta enekrpoHHy mevyaTKy KOHTpareHTa Ta ToBapuCTBa, a Takox repeBipka YEIT
Ta €JEKTPOHHOI INeYaTKU KOHTpareHTa Ta ToBapucTBa, 3AIMCHIOETHCS 3a JOMOMOIOI0 CEepBiCY
«BuacHo» Ta/abo «Meaok» B aBTOMATUYHOMY PEXHMI BIAMOBITHO 10 perjaMeHTy poOOTH
cepBicy. KoHTpareHT moromxyeTbcs 3 BCTaHOBIEHUMH y ToBapuCTBI Ta cepBicoM «BuacHo»
Ta/abo «Memok» TpOIEeAypaMu MEpeBIpKM IUTICHOCTI €JIeKTPOHHUX JoKyMeHTB Ta YEII/
TICYATKH.

9.6. YiockoHaleHUI eIeKTpoHHUI minnuc 3 kBamipikoBanuM ceptudikatom (YEIT) mae
TaKy camy IOpPUAWYHY CUITY, SIK 1 BIACHOPYYHUM MIAIIC, Ta MA€ MPE3yMIIIF0 HOTO BIIMOBITHOCTI
BJIACHOPYYHOMY ITIATIKCY.

9.7.V pazi 3anoaistHHS 30UTKIB HIIN CTopoHiabo TpetiM ocobam npu BukopucranHi YEII,
Tsrap (pu3uK) iX BimmkoayBaHHs Hece CTOpoHa, MPAIIBHUKOM SIKOi 3aBJAHO IIKOJY BHACIINOK
HETPaBOMIPHOTO/TIOMUJIKOBOTO BuKopuctanas Y EII.

9.8. IlinnucyBau 3000B's3aHUN Min 4Yac CTBOpeHHs yaockoHaneHoro EII mepesiputu
YUHHICTh CBOTO KBATI(DIKOBAHOTO cepTH(IKaTa BIIKPUTOrO KIOYa MiANHCyBaya.

10. CkacyBanHs kBaJiikoBaHOro ceprudikara KJIH04Ya Ta eJeKTPOHHOI NeYaTKH



10.1.KBanipikoBanuii  ceprudikar  KBaNipiKOBAaHOTO KIloya mianucyBaya — —
YIOBHOB)XEHOTO TIpeJcTaBHHKAa ToBapucTBa  ab0 CTBOpIOBa4da EIIEKTPOHHOI IEYaTKH
CKaCOBYEThCS Yy pasi:

- CMEpTi MiANKMCcyBaya — YHOBHOB@KEHOIO IpelAcTaBHHMKAa ToBapucTtBa abo HaOpaHHS
3aKOHHOI CHJIH PIIICHHSIM CY/y PO OTOJIOMICHHS MITITICyBada — YITOBHOBAXEHOTO IPE/ICTAaBHUKA
ToBapucTBa moMepyinM, BU3HaHHS 0€3BICHO BIICYTHIM, HEMIE3aTHUM, OOMEXEHO i€3TaTHUM;

- HOJJaHHS HEAOCTOBIPHUX JAaHUX NP0 MiANKMCyBaya — YIOBHOBAXEHOTO MpPEICTaBHHKA
ToBapucrsa;

- 3aKIHYCHHSI CTPOKY YHHHOCTI KBaTihikoBaHOTO cepTH(dIKaTa KBaTIHIKOBAHOTO KIIOYA YH
€JIEKTPOHHOI IE€YaTKU;

- IOJJaHHSI 3asiBM BJIACHMKA KII0Ya YW KBATIIKOBAHOT €JIEKTPOHHOI meyaTku abo #oro
VIIOBHOB@)KEHOTO  NpPEJCTaBHHKA MpPO  CKACyBaHHS  KBaJiikOBaHOTO ceprudikata
KBaTI(PIKOBAHOTO KITIOYA YM EJIEKTPOHHOI IIEeUaTKH;

-3MHU JIEHTUQIKAIIIHUX [JaHUX MpPO MIANKCYBaya — YIIOBHOB@)XEHOIO IMpEACTaBHUKA
ToBapucTBa, siKi MICTUTh cepTU(]IKAT KBaTiDIKOBAHOTO KIIOYA YU €JEKTPOHHOI eYaTKu;

- 3BUTbHEHHS MIINKICYyBaya — YIIOBHOBAXXEHOTO Mpe/IcTaBHUKa TOBapHCTBa,

- KOMIIpoMeTallii KBarihiKoBaHOTO KITF0Ya Y €JIEKTPOHHOI IIEYaTKU.

10.2.V pa3i 3BUIbHEHHS HiANKMCYBaya — YIIOBHOBA)XXEHOTO MpejAcTaBHUKAa ToBapucTBa abo
HOro TepeBelCHHs Ha IHIIy T[Ocaxy, YIOBHOBAKEHWH TMpAIiBHUK 3BEPTAETHCA [0
KBaIIpIKOBAHOTO HajJaBaya e€JIEKTPOHHUX JOBIPYMX IIOCIAYI 13 3asBOI0 IIPO CKaCyBaHHSA
kBamipikoBaHOrOo  cepru(dikata KIoYa MIIOUCYyBaya — YIOBHOB@)XKEHOIO IpEACTaBHUKA
ToBapucTBa, IO HUM BUKOPHUCTOBYBABCSI.

11. 3HuIIEHHA 0COOMCTOrO KJII0YA Ta €JICEKTPOHHOI MeYaTKH

11.1.ITicns  ckacyBanHs  kBamipikoBaHux  ceprtudikatis ~ YEII  minmucyBauiB  —
YIOBHOB)XEHUX MPEJCTaBHUKIB ToBapucTBa a00 KBaNi(piKOBAHOTO cepTU(IKATA EIEKTPOHHOT
Ne4yaTKy, BIAMOBINAIbHUN MPAI[IBHUK YCTAHOBH 3000B’sI3aHUH 3HUIIMTH KIII04 200 KBai(IKOBaHY
€JIEKTPOHHY II€YaTKy METOJIOM, III0 HE JOIYCKAa€ MOKIMBOCTI HOTrO BTHOBJICHHS.

11.2.IIpo 3uumenHs YEII a0o enekTpoHHOI meyaTKd BIIOBIIANBbHUN MpAI[IBHUK POOUTH
BiNMOBITHUM 3amuc y XKypHam peecTpailii 3HUIICHHS €IEKTPOHHUX KIIOYIB Ta KBaTIDIKOBaHHUX
€JIGKTPOHHMX M1€YaTOK 13 3a3HAYCHHSM JaTh, TOYHOTO Yacy, BJIACHOTO IMEHI, MPBBUIIA Ta 1OCaIu
0C00H, KIIIOY SIKOI 3HUIIMIIN.

12. [IpaBa mpocTyny Ta NepioANYHICTS KOHTPOJII0 HAJAHUX NPaB JOCTYIY /10
iHg opmauiiiHoOi cucTeMH, 110 BUKOPUCTOBYIOTHCS ISl NIPUIIMAHHSA, peecTpauii,
00po0J1e HHSI, 30€e piraHHA, HAICUJIAHHS eJIe KTPOHHMUX JOKYMEHTIB

12.1. Cuoucok oci0 sKi MaoTh IIPaBO JOCTYIY 10 IH(GOPMAI[IHOI CHCTEMH, IO
BUKOPUCTOBYETHCS JUIsl TIpUMMaHHS, peecTparii, oOpoOneHHs, 30epiraHHs, HaJICUJIaHHA
€JIEKTPOHHMX JJOKyMEHTIB 13 BHU3HAUEHHSM iX MMOCaJa, IPBBUINA, M’ 10 OATPKOB1 BU3HAYAETHCA
Ta 3aTBEP/KYETHCS HaKa3oM Jupekropa ToBapucTBa.

12.2. Jloctyn n0 HbOPMAIIHHOI CHCTEMH, IO BUKOPUCTOBYETHCS IS TMPHHAMAaHHS,
peectpaitii, 0OpoOiIeHHs, 30epiraHHs, HaJCHJIaHHS €IEKTPOHHUX JIOKYMEHTIB HANA€ThCS CylaMm,
opraHaM TMpOKypaTypu, choyxom Oesneku, opraHam HamioHanpHOI MOMII,  HIIMM
MPaBOOXOPOHHUM OpraHaM Ta MOJATKOBHUM OpraHaM y BHUIMAJKax Ta B MOPSAIKY, MepeadadyeHux
3aKOHOM.

12.3. 3a TMMuacoBOi BIUICYTHOCTI OCi0O, fKI MarOTh MPaBO JAOCTYIY 10 H@opMaliiHoi
CUCTEMH HOro MOBHOBA)XEHHS MOXYTh IepeAaBaTUCs HII mocaaoBii ocobl [Ipu Tumuacosiit
nepeaayi MOBHOBAXKEHB 3IMCHIOETHCS O(GOPMIICHHSI HOBHX IMEH (JIOTIHIB) Ta MapoJjiB HUIAXOM
peecTpaitii y BITOBITHOMY CEpBiCL.

12.4. YV pa3i HacTaHHs oOcTaBMH, nependadenux myHkrom 10.1. IlpaBui, BinnoBinansHum
NpaliBHUK  TOBIOMISE  BIMMOBIIHMM  cepBic mpo X  HacTaHHS, TpU  IOMY
HaKa30M/pO3MOPS/HKEHHSIM AUpEeKTopa ToBaprcTBa 3aTBEPHKYIOTHCS OHOBJIEHUM CITMCOKOCIO SK1
MalOTh MPABO JIOCTYIY 10 HGOPMAIIHOI CHUCTEMH, 10 BUKOPUCTOBYIOTHhCS Ui MPUNMAHHS,



peectpaitii, 00pobneHHs, 30epiraHHs, HaJCUIAHHS eNEKTPOHHUX JOKYMEHTIB 13 BU3HAYCHHSM iX
mocaJi, MpBBUIIRA, M’ 1O OATHKOBL

12.5. Tlicns peectparttii Ta reHepyBaHHS IMEH (JIOTIHIB) Ta MapoJIB Y BIIMOBITHUX CepBicax,
oco0u sIKI MalTh MPaBO JOCTYIY A0 HQPOPMALIHHOI cHcTeMH 30epira€ apKyll 3 YHIKAJIbHUM
IMEHEM Ta MapoJeM y HEJOCTYITHOMY JIJIsi CTOPOHHIX OCI0 Ta HIIMX MPAI[IBHUKIB MICII Ta HE Ma€e
npaBa nepeaaBaTH cBoi iMeHa (JIOTIHH) 1 mapoJii IHIIMM 0co0aM Ta BXOAUTH B CUCTEMY T UyKUM
IMCHEM.

12.6.He nomyckaeThes 3amuc Ta 30epiraHHsl MaposiiB 0co0aMu, SIKi MAlOTh MPABO JOCTYITY
10 HpopMariiHOI cucTeMH Ha Oy/Ib-SIKMX HIIMX HOCEHX (OJIOKHOTH, Tarepu IS 3al1Cy TOIIIO. )

12.7. Y Bunaaxy nopymeHHsl pexuMy KOH(IIEHIIHHOCTI 0co0u, sIKi MAIOTh ITPaBO IOCTYIY
110 H@opMaliiiHOT CUCTEMHU TOBUHHI HETAHHO MOBIIOMUTH MO 1€ KEPIBHUITBY.

12.8. KouTposib HamaHuxX IMpaBO JocTyny A0 IHGOpMANIiHOI  CHUCTEMH, LIO
BUKOPUCTOBYIOTBCSI IS TPUMMaHHS, DeecTpaii, oO0poOneHHs, 30epiraHHS, HaJICHIaHHS
€JICKTPOHHHX JIOKYMEHTIB 3/IiCHIOETHCSI BIIMTOBIIAIbHUM TPAI[IBHUKOM YCTaHOBH.

12.9.IlepioguuHiCTh 3MIHM MapoJiB KOHTPOJIOETbCS BIUINOBIAAIBHUM IPAI[IBHUKOM
YCTaHOBU Ta HE MOBHHHA OYTH MEHILE HDK OJJMH pa3 Ha MICSAIIb.

13. Iepeaik THNOBUX (pyHKILiH

13.1. Tlepenik ¢yHKIiH 3a0eKUTHh Bl BUAY HQOPMAIIfHOT CHCTEMH, SIKIi BHKOPHUCTOBYE
ToBapucTBO, MOTOYHUX HANALITYBaHb CHCTEMH, TapU(HUX IUIAHIB 1 MOXe OyTH 3MIHEHUH
BUIMOBITHO 10 TOTOYHMX TOTpeO ToBapucTBa HakazoM abo0 PO3MOPSHKEHHSIM IUPEKTOpa
ToBapucrtsa.

13.2. TunoBumMu QyHKUIIMH, SKAMH KOPHUCTYIOThCS YITOBHOBAXXEHI MpAalliBHUKUA B MEXax
CBO€1 KOMIIETEHII €:

—CTBOpEHHS €JEKTPOHHOTO JOKYMEHTY;

—CTBOpEHHS €JIEKTPOHHOI KOITil TOKYMEHTY;

—Peectpariis Ta 30epiraHHsI €1€KTPOHHUX JJOKYMEHTIB, CTBOPEHHS KapTKU JIOKyMEHTA;

—BinnpaBka el1eKTpOHHUX JOKYMEHTIB KOHTPAareHTaM;

—IlinnucanHst JOKYyMEHTIB;

—3aBipeHHs TOKYMEHTIB;

—IlepeBipka minmucy Ta MevyaTku;

—Benenns icropii 3MiH JOKyMEHTA,

—Benenns xxypHainiB, KOHTPOIJIb CTPOKIB BUKOHAHHS, CTBOPEHHS 3BITIB;

—IMmopT Ta ekcropT AOKYMEHTIB, APYK TOKYMEHTIB.

14. BinnoBinajabHiCTD

14.1. ane IlonoxxeHHs: € 00OB’SI3KOBUM JIsI BAKOHAHHS BCIMa TpalliBHUKaMHu ToBapucTBa
1 YIIOBHOBA)KEHUMU IIpeJACTaBHUKaMU ToBapuUCTBa.

14.2. B mexax, BU3HAYCHUX YUHHUM 3aKOHOJIaBCTBOM, MOPYILICHHSIM BBaXKA€ThCS:

- HECAaHKIIOHOBaHUI nocTyn 10 iHdbopMauifHOI cHcTeMM, 10 BUKOPUCTOBYEThCA IS
npuiiMaHHs, peectpailii, oOpoOieHHs, 30epiraHHs, HAJICUJIAHHS EJIEKTPOHHUX JOKYMEHTIB 1,
PO3rOJIOIIEHHSI UM MONMPEHHS HIIMM YWHOM KOHOUIeHIHOi HpopMaui ToBapuctBa Ta ii
4leHB, ska Oyna Homy foBipeHa abo cTajga BiIOMOIO Yy 3B’A3Ky 13 BUKOHAHHSM IOCATOBUX
00OB’SI3KIB Ta IOBHOBAYKEHD;

- IOPYIIEHHs, HEJOTPUMAHHsS OOOB’S3KIB Ta BHMMOI YMHHOIO 3aKOHOJABCTBA ILOJO
KOHTPOJIIO JOCTYyNy J0 iHpopManiiiHOi cuCTeMM, W0 BUKOPUCTOBYEThCS ISl IPUMMAaHHI,
peecTpalli, oOpoOieHHs, 30epiraHHs, HAJACUJIAHHS EICKTPOHHUX JOKYMEHTIB Ta IOPYIICHH S
HOPSA/IKY 1 IpaBUJI BUKOPUCTAHHS €JIEKTPOHHOIO MIIIUCY Ta €JIEKTPOHHOT II€YaTKH.

14.3. KoxeH mpaiiBHUK, SIKHH Mae MpaBO AOCTYNY J0 HAOPMALiiHOI CHUCTEMH, IO
BUKOPUCTOBYETHCS JUIsI TPUKAMAaHHSA, peecTpaii, oOpoOneHHs, 30epiraHHs, HaJICHJIAHHS
€JIGKTPOHHMX JOKYMEHTIB € BIINOBIIAJBHUM 3a JOTPUMaHHAM BUMOr gaHoro IlonoxeHHs Ta
YUHHOTO 3aKOHOJIaBCTBA YKpAiHU II0JI0 KOHTPOIIIO JTOCTYMY /10 HHPOPMaLiHHOI CHCTEMH Ta Hece



NepPCOHANIbHY BIINOBIIAIBHICTE 3a MOPYLICHHS MOPSAKY 1 MPaBUJI BUKOPUCTAHHS €JIEKTPOHHOIO
HIIITICY Ta eNEKTPOHHOI TEYaTKH.



